con Bl

[ _I Facebook helps you build relationships with new and existing
- " customers and ultimately drive sales by taking advantage of
TGH word-of-mouth marketing. For more help, visit
tech goes home https://www.facebook.com/business/.
4. Signing In

To log into your Facebook account, type “https://www.facebook.com/” in the
address bar.
Type in your email address and your password here. Then click Log In.

Email or Phone Password

Forgot account?

Quick Help Help Center

If you run into any questions along the
way, click here for the help center.
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HELP WITH THIS PAGE
Home Page
Timeline

Chat and Messages

To get to your page, click
this arrow, and then
under “Your Pages:” click Your Pages:

the name of your page. -3 Ricky's Italian Subs



https://www.facebook.com/business/
https://www.facebook.com/

4. Manage Your Page
Click Settings at the top of your page’s Admin Panel

AN

Page

It

Naotifications

Insights

You'll see this list of options
It's a good idea to click on each and see what it lets you do.

Publishing Tools Promotions

i General

W hMessaging
Edit Page
Post Attribution

& MNaotifications

oe Inbox Nmiﬁafns

Messanger Platform

L Page Roles

W+ Crossgosting

Page Jupport inbox

Publishing Tools

Others Tagging this Page

Page Location for Frames

Country Restrictions.
Age Restrictions
Page Moderation
Protfanity Filter
Similar Page

Page Updates

Post in Multipls Languages o ¢

Translate Automatically

Click on Page Roles to

add, delete or edit permission

for other Facebook users to
be Admins to your page

Promotions

Settings Help »

Edit

Y

Settings Help «

Click “Edit” to
make changes
in each
category.
When you
have it how
you want it,
remember to
Save Changes!

You can set “Profanity Filter” to strong so

people can’t use profanity

on your page.



5. Engage Fans

Scroll down on your page until you get to “Write a post...”

# Write apost... =B Photo Album | B¢ Live Video

Start talking and make it count! (R |
Post photos, promotions and
events to encourage customers to

.. . @ Photo/Video = Feeling/Activity

visit and engage with your page.

° Check in E Write Note

@ Support Nonprofit Tag Product
Important! When pOStIng, \V Add a milestone Advertise Your Business
maintain consistency (at least Add directions @ Get Messages
2X/W66k) and quality = |S thlS Create an Event @ Offer/Discount
useful or interesting to my O ro A
customer?

Boost Post
Page Inbox Motifications Insights Publishing Tools Promotions

Click Insights to see the data on who’s been engaging with your page and
how.



6. Create and Share an Event

# Write apost... B Photo Album | B Live Video -
R
A photofvideo & Feeling/Activity
From your page, click on the @ creckin ] write Note
posting option “Create event” © support Nonprof 5 Tog Product
™ Add a milestone Advertise Your Business
Add directions @ Get Messages
B Create an Event T Offer/Discount
@ P B us

A window will then pop up for you to put all of the event’s information into.
Scroll through and make sure you fill out everything that you want to such
as time, place, and tickets if needed!

Hew Event by Ricky's Italian Subs
Basic infa

Ewent Photo or
Video

Upload a photo here for your
event!

B Uplsad Pholo or Video l

Enter the location and time. If
it is a reoccurring event, click

Locaticn R Aicky's Ralian Subs -t
/ the bar next to “Frequency” to
— make this event happen daily,

G018 = 2:00PM
weekly or create your own
frequency .

Evant Hama

When you creabe an ewent an Facebook the Pages, Groups and Events Polickes apply.

Ewari Tips Wahisina Baosl Evant Save Draflt -

When you've filled out all of your info, either save as a draft to post later or
publish right now!



Goto your event page

and click the “Share”
button to invite friends,
message people about
your event or post

IUN- Grand Opening! about it!
14 Pu Hosted by Ricky's Italian Subs
% Interested + Going A Share v

Share in Messenger

Invite Friends
o Today at 3 PM - 6 PM

Starts within an hour - 7

Share as Post

Congratulations, you’ve created an event!



